
From: Mark Swallow   

Sent: 27 June 2023 10:02 

To: Licensing   

Cc: 'Heath Thomas'  

 Subject: Velvet Music Rooms, 200 Broad Street, Birmingham  

 

Good Morning Licensing, 

 

Attached is the updated suggested operating conditions as suggested by West Midlands Police. This 

email has been copied into the premises license holders agent. Could this be added to the case 

bundle please. 

 

Mark swallow. 

  



• On Fridays and Saturdays or on any evenings where promoted events take place from 21.00hrs all 

customers/artists/DJs to be searched on entry. This search to include metal detection. No search 

means no entry  

•  On Fridays and Saturdays or on any evenings where promoted events take place from 21.00hrs 

premises to operate an ID scanner. All customers will be required to provide ID to satisfy the 

scanning requirement. No ID or ID not accepted then no entry  

• All staff will be trained in (crime) scene management. This training will be documented and signed 

by the trainer and trainee. These training records to be made immediately available to any of the 

responsible authorities on request  

• The premises security risk assessment for deployment and numbers will be made available to any 

of the responsible authorities immediately on request  

• All door staff to wear either a hi- visibility coat, jacket or tabard  

• The premises to ensure that door staff will wear body cams. There will be a minimum of 50% of 

door staff on duty who wear a body cam. These cameras will record throughout the tour of duty 

with images & audio, be downloadable and be made available to West Midlands Police on request. 

Images will be kept for a minimum of 31 days  

• Door staff to sign on and off duty. Each entry will include their full SIA licence number. This 

documentation to be made immediately available to any of the responsible authorities on request 

and kept on the premises for a minimum of 2 months  

• Premises to keep a profile of all door staff to include a copy of their SIA licence, photographic ID 

(or if photographic is not available then a copy of a utility bill, no older than 3 months.) These 

profiles to be kept on the premises for a minimum of 2 months after the last shift  

• The premises will have a staff member on duty that is first aid trained  

• The premises will have a bleed kit available on site  

 The premises will maintain an incident register. Each incident will be signed off by the DPS or their 

nominated deputy. The incident register will be made available to any of the responsible authorities 

on request. 

  

 


