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BIRMINGHAM CITY COUNCIL 
PUBLIC REPORT 

 

Report to: Licensing Sub Committee A 

Report of: Director of Regulation & Enforcement 

Date of Meeting: Monday 2nd September 2024 
Subject: 
 

Licensing Act 2003 
Premises Licence – Grant 

Premises: Klassic Event, Unit 2, A4 – A10, Western 
Industrial Complex, Western Road, Soho, 
Birmingham, B18 7QD  

Ward affected: Soho and Jewellery Quarter  

Contact Officer: 
 

Bhapinder Nandhra, Senior Licensing Officer,                          
licensing@birmingham.gov.uk 

 

1. Purpose of report:  

 
To consider the representations that have been made in respect of an application for a Premises 
Licence which initially sought to permit the Sale of Alcohol (for consumption on the premises) to 
operate from 1:00pm until 12:00midnight (Monday to Thursday) and 1:00pm until 5:00am (Friday 
to Sunday).  
 
The provision of Regulated Entertainment consisting of live music and recorded music, to operate 
indoors only, from 11:00pm until 12:00midnight (Monday to Thursday) and 11:00pm until 5:00am 
(Friday to Sunday).  
 
The provision of Late Night Refreshment to operate, indoors only, from 11:00pm until 12:00midnight 
(Monday to Thursday) and 11:00pm until 5:00am (Friday to Sunday).  
 
After discussions with West Midlands Police, the applicant has agreed to amend the scope of the 
application, with all licensable activities to cease at 12:00midnight (Sunday to Thursday) and 1:30am 
(Friday and Saturday). Their agreement is attached to this report at Appendix 4.  
 
Premises to remain open to the public from 1:00pm until 12:00midnight (Sunday to Thursday) and 
1:00pm until 1:30am (Friday to Sunday).  
 

 

2. Recommendation:  

 
To consider the representations that have been made and to determine the application, having 
regard to: 

• The submissions made by all parties 
• The Statement of Licensing Policy 
• The Public Sector Equality Duty 
• The s182 Guidance  

 

 

3. Brief Summary of Report:  

 
An application for a Premises Licence was received on 10th July 2024 in respect of Klassic Event, Unit 
2, A4 – A10, Western Industrial Complex, Western Road, Soho, Birmingham, B18 7QD.  
 

Representations have been received from other persons.  
 

 

mailto:licensing@birmingham.gov.uk
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4. Compliance Issues:  

4.1 Consistency with relevant Council Policies, Plans or Strategies: 

 
The report complies with the City Council’s Statement of Licensing Policy and the Council’s Corporate 
Plan to improve the standard of all licensed persons, premises and vehicles in the City. 
 

 

 

5. Relevant background/chronology of key events:  

 
Apphia Tella applied on 10th July 2024 for the grant of a Premises Licence for Klassic Event, Unit 2, 
A4 – A10, Western Industrial Complex, Western Road, Soho, Birmingham, B18 7QD.  
 
Representations have been received from other persons, which are attached at Appendices 1 and 2. 
 
The application is attached at Appendix 3. 
 
Conditions, including amendments to the scope of the application, which have been agreed with 
West Midlands Police and the applicant, which are attached at Appendix 4. 
 
Site Location Plans at Appendix 5.  
 
When carrying out its licensing functions, a licensing authority must have regard to Birmingham City 
Council's Statement of Licensing Policy and the Guidance issued by the Secretary of State under 
s182 of the Licensing Act 2003. The Licensing Authority is also required to take such steps as it 
considers appropriate for the promotion of the licensing objectives, which are:- 
 

a. The prevention of crime and disorder;  
b. Public safety;  
c. The prevention of public nuisance; and  
d. The protection of children from harm. 

 

 

6.   List of background documents:  

 
Copies of the representations as detailed in Appendices 1 and 2. 
Application Form, Appendix 3. 
Conditions agreed with West Midlands Police, Appendix 4. 
Site Location Plans, Appendix 5.  
 

 

7.   Options available 
 

To Grant the licence in accordance with the application. 
To Reject the application. 
To Grant the licence subject to conditions modified to such an extent as considered appropriate. 
Exclude from the licence any of the licensable activities to which the application relates. 
Refuse to specify a person in the licence as the premises supervisor. 
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Appendix 1 

 
From: Councillor Chaman Lal   

Sent: Tuesday, July 30, 2024 1:51 PM 

To: Licensing; BW NPU Winson Green  

Cc:                             Councillor Sybil Spence;  

Subject: Objection to the premises alcohol License Application Number 184675 Klassic Event - Unit 2 

Western Industrial Complex, Western Road ,Winson Green B18 7QD 

Dear Licensing and Winson Green NPU 

 

I am writing in support of my constituents                                         and on the behalf of all the residents of 

the Brookfield Estate objecting to the License Application 184675 on the grounds of the prevention of 

crime and disorder as in the past we had a very serious gun violence incidence related to a licensed 

premises on this location . I share the residents’ fears and concerns that if this application is approved the 

premises would attract gangs and drugs related crime to this area. 

 

I request the Licensing Sub-Committee to reject this application. 

 

 

Councillor Chaman Lal 

Deputy Lord Mayor of Birmingham 

Soho & Jewellery Quarter Ward Councillor 
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Appendix 2 

 
 

From:   

Sent: Saturday, July 20, 2024 11:22 AM 

To: Councillor Sybil Spence; Councillor Chaman Lal; Licensing   

Subject: Objection to premises alcohol license application #184675 Klassic Event 

 

Good morning, 

 

I am emailing you today to object to the premises alcohol license application #184675. I have lived on 

Brookfield Terrace for nearly 10 years and have two very young children. I am objecting to the licensing 

application on the following grounds: 

 

The prevention of crime and disorder -  

My concern will be the increase of disorderly individuals in a predominantly quiet residential area. We have 

regular incidents of drug dealing, unsafe driving, car stripping and fly tipping in the area along Brookfield 

road, Crabtree and western Road. I am extremely worried that the presence of a late night venue would 

exacerbate this sort of activity and bring more of it closer to us. We have resident car parks immediately at 

the front of our terraces which sadly have been used for the sort of activity mentioned above. I would be 

extremely distressed to see an increase in this so close to my home and family.  

 

Public Safety -  

Revellers and antendees would also be at risk when leaving the venue as the western/crabtree/western 

road are notorious for dangerous drivers. There is no safe crossing area for pedestrians (I myself have on a 

number of times felt unsafe crossing the road with the children to get to local playgrounds and to make use 

of the canal). I also believe having an alcohol-serving venue open to late hours would see an increase in 

antisocial behaviour in the area. Both my husband and I are musicians and regularly have work where we 

return home at late hours. I would be concerned for our safety.  

 

The prevention of public nuisance - 

As I have previously mentioned, the area (particularly by the canal) is prone to littering and flytipping. My 

concern is that the venue would also impact the condition of these green spaces and we may also see an 

increase in antisocial individuals in these areas.  

 

I moved out of the jewellery quarter and City Centre to my home in Brookfield terrace because for my own 

mental health and wellbeing I seemed a quieter living environment - having suffered with anxiety and 

depression previously. My living circumstances have always had a direct impact on my mental health - I feel 

extremely distressed at the prospect that the peace of our home life could be impacted with a new events 

venue. I recall the space hosting a music event in the past couple of years and found the noise pollution so 

invasive (even with doors and windows of our property closed) that I actually left my home to stay with 
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friends. This is NOT possible for me now as I have two very young children and I do not feel this is 

something I should have to do.  

 

Whilst the car parks immediately outside our terraces belong to the residents of the terrace, they are open 

to the public and we see various people using the spaces. I would be concerned that this would increase if 

there were more people looking to attend the events space and seeking convenient parking. With two very 

young children it is so important for me to be able to park in the car park to keep them safe and use our 

intended space and I believe this could be impacted.  

 

The protection of children from harm - 

As I have previously mentioned, I have two very young children (2 and 5 months). Particularly in the 

summer we need to be able to ventilate our homes and keep them cool. We would struggle to keep the 

children asleep at night with the noise coming from the venue. There are also many other children who live 

on the terrace who are older and regularly place outside their homes together during the warmer months 

of the year. I would be very worried for their safety if we saw an increase in individuals loitering and using 

our car parks in the evenings.  

 

The prospect of the venue being open til 5am is very alarming, as I am regularly up and about with the 

children at a similar time. I regularly take them out in the early morning to the park and for walks along the 

canal when they are unsettled. I would feel unsafe in doing this if there was an increase in antisocial activity 

in the area.  

 

Thank you for taking the time to read over my concerns.  

 

With best wishes 

 

Brookfield area resident 
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Appendix 3 
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Appendix 4 

 
From: Alfred Ratcliffe   
Sent: Monday, July 29, 2024 12:39 PM 
To: Licensing   
Subject: RE: Klassic Event application 
 
Still as per hours stated Monday to friday 
 

 

 
PC 21361 Ratcliffe 
Central Licensing 
Lloyd House 
West Midlands Police 
Working in partnership, making communities safer 

 
 
 
 
OFFICIAL 
From: Shaid Yasser  On Behalf Of Licensing 
Sent: 29 July 2024 11:00 
To: Alfred Ratcliffe  
Cc: Premises Licence   
Subject: RE: [External]: RE: Klassic Event application 
 
Hi  
 
And what about the hours in respect of special days? 
 
Regards 
 
Mr. Shaid Yasser | Senior Licensing Officer | Licensing Section | Regulation & Enforcement | City 
Operations Directorate 
 
 
From: Alfred Ratcliffe   
Sent: Friday, July 26, 2024 11:38 AM 
To: Licensing; Premises Licence   
Cc: Premises Licence   
Subject: RE: [External]: RE: Klassic Event application  
 
Good morning again, 
 
Apologies for any confusion 
 
Please take the end times as agreed for ANY licensable activity 
 
Sunday-Thursday – 0000hrs 
Friday & Saturday – 0130hrs 
 
Again apologies for the confusion 
 
 

https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.facebook.com%2Fwestmidlandspolice&data=05%7C02%7Clicensing%40birmingham.gov.uk%7C0135781224ea4ff25d4708dcafc30343%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C638578499389074653%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=2yGc%2B7Vd8Z8GzHd2oHwmzzPHUVh0P2lkPtzz0wKnv2Q%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftwitter.com%2Fwmpolice&data=05%7C02%7Clicensing%40birmingham.gov.uk%7C0135781224ea4ff25d4708dcafc30343%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C638578499389094022%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=noCCA3keVhvyGswNtEuZB4KzJJqEnoZJgxGYYn%2BFOdc%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.instagram.com%2Fwestmidlandspolice%2F&data=05%7C02%7Clicensing%40birmingham.gov.uk%7C0135781224ea4ff25d4708dcafc30343%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C638578499389107674%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=juisJO8RJ8MitjDk6vliqZ37sR4UBXBRu8bVipRfVqM%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2Fcompany%2Fwest-midlands-police%2F&data=05%7C02%7Clicensing%40birmingham.gov.uk%7C0135781224ea4ff25d4708dcafc30343%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C638578499389117822%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=3kh92tBZDBkcqi1%2BaqrDocQz97qgZCv5UN60nKD4xiI%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwestmidlandspolice&data=05%7C02%7Clicensing%40birmingham.gov.uk%7C0135781224ea4ff25d4708dcafc30343%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C638578499389124459%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=uyID1ch%2BuXZMqxzcuAzcHm6mpI6Yw2%2BvVnMCXk532fk%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftiktok.com%2F%40officialwmp&data=05%7C02%7Clicensing%40birmingham.gov.uk%7C0135781224ea4ff25d4708dcafc30343%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C638578499389130172%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=wmPOaAqmiBMqJpc4I2KqjKOHv1WMmdiN1PtIZLeKqeI%3D&reserved=0
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PC 21361 Ratcliffe 
Central Licensing 
Lloyd House 
West Midlands Police 
Working in partnership, making communities safer 

 
 
 
 
OFFICIAL 
From: Shaid Yasser  On Behalf Of Licensing 
Sent: 26 July 2024 11:27 
To: Premises Licence ; Alfred Ratcliffe   
Subject: RE: [External]: RE: Klassic Event application 
 
Dear Stephen and Alfred 
 
The conditions have been put on the record and will form part of the licence when its issued.  
 
In respect of the hours, please note some of the licensable activities don’t begin until 13:00/23:00 and 
therefore these start times will remain the same as we cant give the applicants something more than 
they have actually applied for.  
 
Please can you answer the following questions:  
 

1. What in respect of the opening hours?  
2. What in respect of the Special hours?  

 
Regards  
 
Mr. Shaid Yasser | Senior Licensing Officer | Licensing Section | Regulation & Enforcement | City 
Operations Directorate 
 
 
 
 
From: Premises Licence   
Sent: Friday, July 26, 2024 11:06 AM 
To: Alfred Ratcliffe; Licensing   
Subject: RE: [External]: RE: Klassic Event application  
 
Good Morning PC Ratcliffe, 
 
Thank you for emailing that to the council. 
 
Kind Regards 
 
Stephen Bartlett 
 
Premises Licence Manager 
 
 
 

 

https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.facebook.com%2Fwestmidlandspolice&data=05%7C02%7Clicensing%40birmingham.gov.uk%7C0135781224ea4ff25d4708dcafc30343%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C638578499389141362%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=7lkcxXcQK1EFAvI57KXrTjwqDBwW8GQwRf3okEsmWf4%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftwitter.com%2Fwmpolice&data=05%7C02%7Clicensing%40birmingham.gov.uk%7C0135781224ea4ff25d4708dcafc30343%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C638578499389147048%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=0FWbYIqwi%2F0gVME7n9dPlF6xudATheclxU4KuVc7r5Q%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.instagram.com%2Fwestmidlandspolice%2F&data=05%7C02%7Clicensing%40birmingham.gov.uk%7C0135781224ea4ff25d4708dcafc30343%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C638578499389152467%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=o72%2BfBrz8hNEAo5zJrNh3mhrRtF2E%2FpMsT96qr%2BU92s%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2Fcompany%2Fwest-midlands-police%2F&data=05%7C02%7Clicensing%40birmingham.gov.uk%7C0135781224ea4ff25d4708dcafc30343%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C638578499389157971%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=6wijj%2BMJlMdz6eUaHbHpTPn1n6RcJjJLLZ%2BvpzvO8xM%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwestmidlandspolice&data=05%7C02%7Clicensing%40birmingham.gov.uk%7C0135781224ea4ff25d4708dcafc30343%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C638578499389163466%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=whwlmw6pQMqsCbSeE7t%2FcshoRnxC%2BwclunWfV0ewYB4%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftiktok.com%2F%40officialwmp&data=05%7C02%7Clicensing%40birmingham.gov.uk%7C0135781224ea4ff25d4708dcafc30343%7C699ace67d2e44bcdb303d2bbe2b9bbf1%7C0%7C0%7C638578499389168915%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=oSD6rJS89HRrKr0L4DYyEph6mK6HB0DqC0XUd3hX%2Fq8%3D&reserved=0
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From: Alfred Ratcliffe   
Sent: Friday, July 26, 2024 10:42 AM 
To: Licensing   
Cc: Premises Licence   
Subject: FW: [External]: RE: Klassic Event application 
Importance: High 
 
Good morning Licensing 
 
With regards to the recent application for Klassic Event Western House Unit 2 A4-a10 Western Industrial 
Complex Western Road 
 
Please see the below email chain for the agreed conditions and hours of operation, agreed between the 
applicants agent and West Midlands Police. 
 
The hours of licensable activity are to be amended to; 
 
Sunday to Thursday 1000 – 0000 
Friday & Saturday 1000 – 0130 
 
Further conditions to be added to the licence are agreed as; 
 

1. There will be no vertical drinking within the premises 
2. No alcohol will be provided to any individual patron unless a substantial meal is also ordered. 
3. The Premises Licence holder shall provide a “refresher” training session to all relevant staff 

members as and when deemed necessary on a case-by-case evaluation, but as a minimum 
requirement the refresher training session shall be provided to all staff on at least one occasion 
every six months. 

4. Records of the training programme shall be maintained and made available to Authorised 
Officers upon request. 

5. The CCTV policy shall incorporate the following basic requirements: 
- Be switched on and fully operational when the licensable activities are being carried out. 
- Record for a minimum rolling period of 31 days. 
- Have a camera covering any entrance which will provide a facial shot of identification 

quality. 
- Have a means of copying any footage to another medium as evidence if requested by the 

Police. 
- Daily CCTV checks to be carried out to check if functioning correctly and documented, this 

document will be made available to any responsible authority on request  
6. A member of staff will be available to operate and download the CCTV whilst licensable activity is 

being carried out within the premises 
7. CCTV to be installed to the specifications and locations of West Midlands Police Licensing 

Department at Birmingham Central Police station 
8. All members of staff at the premises shall seek credible photographic proof of age evidence from 

any person who appears to be under the age of 25 years and is seeking to purchase alcohol for 
consumption on/off the premises. Such credible evidence, which shall include a photograph of 
the customer will include a passport, photographic driving licence, or Proof of Age card carrying a 
"PASS" logo. 

9. A refusal log will be kept and maintained to record the refusal of alcoholic beverages to underage 
or intoxicated persons. The details collated will include a description of the individual refused, 
the date and time, the details of the product refused, the reason for refusal and the name of the 
staff member. 

10. Prominent, clear notices shall be displayed at all exit points to advise customers to respect the 
needs of the local community and of acceptable behaviour in public spaces when leaving the 
premises. 

11. No 3rd party promoted events whether fully or partly promoted by a 3rd party. 
12. Local taxi firm information is to be available at the premises. 
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13. A risk assessment will be made prior to an event to identify measures required for the safety of 
staff and patrons. A copy of this risk assessment will be made available to Police or other 
responsible authority on request 

14. Drinks will not be taken outside by persons smoking. The numbers of persons smoking outside 
the premises at any one time will be limited to 6 

15. An incident register will be kept on the premises and made available at all times to any of the 
responsible authorities. 

16. The premises will have a contract or agreement, between the premises licence holder and any 
delivery company, that the delivery company shall require ID verification when orders are 
delivered with alcohol. A Challenge 25 proof of age scheme shall be operated where the only 
acceptable forms of identification are recognised photographic identification cards, such as a 
driving licence, passport or proof of age card with the PASS Hologram The premises Licence 
Holder is to have a documented policy in relation to how age restricted products are sold on-line 
or ordered and the checks that are to be made. This policy is to be made available to any of the 
responsible authorities on request. 

17. Contracts with third party delivery companies are to be on-site and are to be made available to 
any of the responsible authorities on request. 

18. The third-party delivery company will record all refusals in relation to alcohol and inform the 
premises of these. 

19. Deliveries which include alcohol are only to be made to residential or commercial addresses. No 
deliveries will be made to open spaces 

20. Delivery drivers will wait for their order inside the premises and not sit outside in / on their 
vehicles. 

21. Delivery drivers will not keep their engines running while outside the premises. 
22. Delivery drivers will not play music audible from outside their vehicle while outside the premises. 
23. For the duration of any event a regular staff member, who is personal licence holder shall be 

present within the area of the event and a member of the business management on duty within 
the hotel for the duration of the event. 

24. All bookings for the premises will be authorised by the premises license holder or their 
nominated deputy in their absence. 

25. When taking an event booking staff will take a copy of Photographic ID which will be either a 
Passport or driving licence, staff will take a copy of a utility bill not more than 3 months old. 
Booking details are to be kept on the premises for a minimum of 6 months after the event and 
made available to West Midlands Police on request. A deposit is to be taken for all bookings. 
Additionally, the persons booking will be informed that it is subject to agreement to the 
deployment of door staff and the entry/ search policies of the venue. 

26. The premises will implement a Search Policy for events which will include the use of metal wands 
and all patrons will be subject to searches should risk assessment dictate 

27. The DPS will ensure SIA security wear numbered high visibility 
28. All events will be risk assessed by an SIA registered or qualified person, the risk assessment for 

the event will be signed and acknowledged by the DPS, a copy of the risk assessment will be sent 
to both the premises licence holder and West Midlands Police no less than 28 days before the 
event takes place. 

29. For a wedding event West Midlands Police shall be given a risk assessment and booking form no 
later than 56 days before the event takes place, when taking a booking for a wedding additional 
documents produced by the hirer will include supporting evidence that a marriage ceremony has 
been booked and a copy of the supporting documents shall be supplied along with the risk 
assessment to West Midlands Police. 

30. For a wake West Midlands Police will be given a risk assessment will be produced to West 
Midlands Police no later than 5 days prior to the event, a copy of a death certificate will be taken 
by the venue and supplied in conjunction with the risk assessment to West Midlands Police. 

31. For all birthday party event bookings a copy of a driving licence or passport of the person who 
the birthday party is for will accompany all other details to be taken and again supplied to West 
Midlands Police 

32. Door staff will sign on and off duty. The premises will keep a profile of all door staff which will 
include a copy of their SIA licence and photographic ID. (If photographic ID is not available then a 
utility bill no older than 3 months will be acceptable.) The signing in & out sheets and profiles will 
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be kept on the premises for a minimum of 3 months and made immediately available to any of 
the responsible authorities on request.  

33. If an event is classified as high risk the premises will inform West Midlands Police of this event at 
least 28 days prior to the date of the event. This notification will be by email to the Birmingham 
Central Licensing Team and will include the risk assessment and the security plan for the event. 
Any recommendations made by West Midlands Police in relation to that event will become 
operating conditions of the premises license for it and West Midlands Police retain a power of 
veto for that event. 

 
***I have copied in the applicants agent for info*** 
 
Kind Regards 
 

 

 
PC 21361 Ratcliffe 
Central Licensing 
Lloyd House 
West Midlands Police 
Working in partnership, making communities safer  
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Appendix 5 
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